
1. Log in to Digital Banking.

2. Select Postitive Pay form the Quick Links widget.
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3. Select ACH Authorization Rules.
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4. 	To add a new rule select the “+” icon in the upper right-hand corner of the screen.



5. Choose the appropriate Account Nickname (if more than one exists).
•	 Add a description.
•	 Enter in the Company ID that was provided by the company (Note: Do NOT leave this field blank).
•	 SEC Code should be set to ALL.
•	 Choose Debits Only.
•	 Enter in a Max Allowable Amount if you choose, or leave it blank for an unlimited limit.
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6.  To edit or delete an existing rule select the menu button next to the rule and choose Edit record or Delete record 
(Note: Do NOT delete the Credits Only rule).

 Questions? Please contact Bank First’s Treasury Management Support Team:

(920) 652-3515  |  treasurymanagement@bankfirst.com


